OLUSOLADE, BUKOLA HELEN

PROFILE

A hardwaorking, enthusiastic and vision-driven person who & passionate about adding values in an innovative and
creative manner. Adapiable and absays witling to leom new skilis, to efficiently utilize assets to a positive productive
erwironment, through astute observation and engagement of any task assigned.

OCBIECTIVE

To acquire the competence in handling projects independently, whilst demonsirating a high leve! of ethics. | aim to
efficiently apphy my enthusiasm, profiessionalism and commitment to social justice in a collaborative, multicuitural
team environment, with alluring career opporiunity, through which | can give value to rmy employer and the socety.

WORK EXPERIENCE

Sop. “19 — Feb. "20 COMPANY SECRETARY
Bowenaan Nigerla Limited, Abula, Nigeria
Responslbifties:

Ensuring the implementation of board of directors” decisions.
Maintaining contact with regulatory and extemal bodies.
Organizing, preparing and inuling meetings.

Drafting, reviewing and negotiating contracts.

ASSOCIATE

Guslalh, Abimboia & Co, Abuja, Nigeria
Besponsibilities:
Dispute Resolution and ADR Officer.
Legal Advisory- Corporate, Business and Private Law.
Research Officer.
Clignt Relations Officer,

Oct. “16- Feb. "18 LEGAL ADVISER / HUMAN RESOURCES MAMAGER

fdarn Trust Global Limited

Resporsibiitties:

& Providing legal advice and kegal opinions.

compliance with Intermal and exdernal policies and regulations.

*  Agsisting in the formulation, drafting and review of company policies, rules and
regulations.
Source for persons to fit vacant positions, screen application documents, conduct
interviews and assessment, coordingte onboarding processes.
Drafting and reviewing legal documents.
Organize lgarning and development programs for the body of staff.

WITNESS SUPPORT OFFICER
Witness Support Unit, Enugu State Winlory of justise, Enugu, Migeria
Responsibilities:
Witness tracking and support.
Ensuring the safety and performance of witnesses in court.
Management of volunteer interpreters’ database and record keeping system.
Providing information and advising on court locations, court procedures, court
proceedings and role of witnesses.
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Dec. '15 - Oct. "16 PUPIL STATE COUNSEL

Enugu State Ministry of Justics, Enugu, Migeria

Responsibliitties:

* State Representation, Courtroom Assistant, Observation, Administrative Duties.
*  Reggearch, Case Fling and Case Development Tracking, Reviewing Trial Records.

LEGAL EXTERN
Wast idaboss B Co, Abula, Nigeria
Responsibiiities:
*  Observation, Legal Research, Case Law Analysis, Trial Records Review.

LEGAL EXTERMN
Fedaral Caplital Territory High Court 33, Abuja, Migeria.
Responsiblfities:
*  Court Assistance, ODbservation, Legal Research, Trial Records Review.

2018

2015

2014
2007
2001

CERTIFICATION

Mastar of Laws [LLM)

Atk Babalola University, Ado-Ek., 6k State.

Certificata of Call to the Bar/ [BL)

The Councll of legal Education/ Nigerian Law School, Abujo
Bachelor of Laws (LLE)

University of Abuje, Gsayalag, FCT, Nigeria

Wast Africa Senlor School Cartificate

St. Louts Grammeor School O, Ondo Stote, Nigeria.

First School Leaving Cortificate

All Saints Angican Nursery and Primory School, Qwg, Ondo Stote, Nigeria.

Feminism and Soclal Justica

Uiniversity of Coiifornia, Sonto Cruz.

Busihess Stratagy

Umiversity of ilinois ot Lirbano-Champaign on Courseno.

Managing the Organization: From Organizational Design to Execumhon
Liniversity of lilinois ot Uirbong-Champaign on Colrserg.
Designing the Organization: From Sirategy to Organizational Structure
University of inods ot Urbano-Champaign on Courserg.
Appilcations of Bveryday Leaderchin
University of ilincis ot Urbong-Chompoign on Coursero.
Foundations of Bveryday Leadership
Uiniverzity of ilinpis of Uirbono-Champaign on Coursero,

Certificate of Reglistry and Secretarial Services

Abujo Chamber of Commerce ond industry, Dispute Resolution Centre.
Certficate of Assoclate Membership to the Institute of Chartered Medlators and Conclllators
institute of Chortered Medictors ond Conciliotors (IOMC] Migerio
Certificate of Completion of Tralning and Proficlency In ADR.

institute of Chortered Medigtors ond Canciliotors (ICMC) Nigerio.

Association of ADR Secretaries.
Yourg Legal Professionals.
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2019
2018
018

2015

Legal Development Project.
Attomey-Mediators Association of Nigeria.
Institute of Chartered Mediators and Condlilators.
LHeline Health Advocatos of Nigeria,
Migerian Bar Aszsoclation.

HONORS AND AWARDS

Award for Best Graduating Student [Clacs of "18)

School of Post Groduate Studies, Afe Babaloln University, Ado-Eiitl, Tl Stote, Nigeria.
Award for Mast Outstanding Master Theskc

Callege of Law, 452 Babalalg University, Ado-Ekiti, Skt State, Nigeria.

Award for Best Art Student [Class of “07)

Soint Louis Grammar School, O, Ondo State, Nigeria.

Award for Bast Famala Graduating Student (Class of "01)

Al Saints Anglican Nursery/Primary School Qwn, Ondo State, Nigeria.

LEADERSHIF EXPERIENCE

Secretary General; Association of Ondo State Students, Nigerian Law School, Abuja Nigeria (2014-2015).
Senlor Hostel Prefect: 5t Louis Grammar School, Qg Ondo State [2006-2007).

Class Representative; St Louis Grammar School, Dy, Ondo State (2004-2007).

Head Girl; All Saints Anglican Nursery and Primary School, (g, Ondo State, Nigeria {2000-2001).

PERSOMAL SKILLS & COMPETENCIES

Strong Interpersonal Relations Skills, Resourceful and Dedicated Team Player.

Excellent Analytical Skills, Good Logical Reasoning with a Positive Working Artitude and Hexibility.
Enowledge of Substantive Law, Legal Procedure and Legal Research.

Good Legal Drafting Skills and Report Preparation Skills.

Excellent Communication and Articulation Skills; Verbal/Spoken, Written and Presentational.
Organization, Coherence, Meticulous Attention to Detail, Self-Control and Time Management.
Ethical, Disciplined, Independent, Result and Performance Oriented.

COMPLUTER SKILLS

Microsoft office package | Excel| Power Point.
INTERESTS AND ACTIVITIES

Writing | Research | Traveling | Meeting People] Dispute Resolution.
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